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elcome to Faith Lutheran Preschool! It is a special privilege that you have
entrusted us with the care and development of your child. We look forward to
serving you and your child throughout this school year. Our handbook

contains a great deal of information about our program. If you have other questions, feel
free to ask any of our staff members.

Purpose and Philosophy

The Preschool Executive Committee has also developed a specific mission statement for our
preschool:

Faith Lutheran Preschool exists to offer parents a partnership, as we work together to
offer children a Christ-centered, quality education, in a safe and loving environment,
by sharing the Word of God and a strong sense of Christian values.

We work with children to assist them in their spiritual, intellectual, physical, social and
emotional development. We consider ourselves partners with the parents of our children. Our
teaching is done from a Christian perspective. We share basic Bible truths and their application
to daily living with the children through our core curriculum. We would like to lead the children
to know and love their Lord Jesus and to make Him a part of their daily lives.

In this Christian atmosphere your children are seen as unique and special gifts from God and
are treated with love and respect. They will be cared for in a gentle and loving way by our
dedicated staff. We seek to impart timeless Christian morals, values and ethics to equip the
students to face an ever-changing world. All of this is done in a stimulating environment
conducive to learning.

Goals and Objectives

Our goals:
+ To serve the families in the community, by giving their children a Christ centered
quality educational program.
+ To share the Gospel with the children and their families.
To have a dedicated staff and maintain a low teacher to pupil ratio.
¢ To help each child develop academically to their potential through new learning
experiences.

*

Our objectives for each child:

+ Togrow in the knowledge that through the love of God, he/she is cared for and
loved.
To develop problem solving skills
To develop skills toward academic readiness
To develop emotionally and gain independence.
To express age appropriate emotional responses
To develop fine and gross motor skills.
To develop good hygiene habits
To develop respect for each other.
To play and interact appropriately with others.

* ¢ & 6 6 6 0o
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Curriculum

Two-Year-Olds: Two-year olds learn by experiencing the environment: by seeing, hearing,
tasting, smelling, feeling, and moving. Through direct child involvement in a small classroom
setting these children will have the opportunity to develop necessary social, emotional, and
developmental skills. By means of circle time, Bible lessons, manipulative play and arts and
crafts, each child will be introduced to the skills that will ready them for the three-year old
preschool class.

Three-Year-Olds: Three— year olds are making developmental strides and express a huge
interest in the world around them. They learn by experiencing and by doing. During morning
circle, Bible story time, center exploration, investigation station, and language play, a lot of hands
on instruction will be used to allow these children to “do ““ everything they can to learn. In our
three-year old class your child will use age appropriate social, emotional, and developmental
skills to begin learning language arts, math concepts, and social science skills.

Four-Year-Olds: Four-year olds enjoy a greater variety of experiences and more activities.
They display a growing interest in written language and are enthusiastic about learning
everything they can. Your child will be introduced to a curriculum that offers Bible lessons,
reading and writing readiness, pre-math experiences, science exploration, social studies, and
language arts. Your child will have the opportunity to learn the necessary emotional, social, and
academic skills that will enable him/her to go on to kindergarten.

Enrollment Requirements
1. Eligibility
Children ages 2 to 4 are eligible for entrance into Faith Lutheran Preschool. Class
assignment is based on the Sept. 1% cut-off date used by the school. The
Administrator may make exceptions. All children of the proper age can attend our
program regardless of sex, color, race, ethnic origin or religion.

2. Required Forms
¢ Registration Form
¢ Emergency Information Card
¢ Georgia Immunization Form 3231
+ Allergy Form

*Note: If there are any apparent medical conditions that would restrict participation in
routine activities, the Medical Provider should state so in an attached statement. The
Medical Providers signature or stamp is required!

Continual updates of immunizations will be required while attending our preschool. The
immunization form shall be returned to the parent upon request when the child leaves the school.

Learning or Physical Disabilities

Faith Lutheran Preschool cannot meet the needs of all children, especially those with severe
disabilities. If the staff cannot adequately meet the child’s needs, we will suggest agencies
through which parents can receive help.
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Registration

The registration fee reserves your child’s place in our program for a specific school year and
is non-refundable. Each family pays a registration fee annually.

Registration: $105.00
Returning student registration $85.00

Monthly Tuition
Two-Year Old Class

Tuesday & Thursday $110 per month
Three-Year Old Class

Monday, Wednesday, Friday $150 per month

Tuesday & Thursday $110 per month
Four-Year OId Class

Monday, Wednesday, Friday $150 per month

Monday, Tuesday, Wednesday, Thursday $195 per month

= Multi-child discount available on the lowest tuition amount — 25% off of second child
and 50% off of third child.

Faith Lutheran Preschool will provide a monthly invoice.

U

Tuition is due on the 30th of each month beginning in July with final payment due in
April.

A late fee of $15 will be automatically imposed after a 5-day grace period.

U

A fee will be charged for all returned checks.

Delinquent accounts are cause for expulsion from our school.

U u Uy

Termination of your child's enrollment in our school requires a 30 day written notice or
one month's payment.

If you have questions or concerns regarding payments, please contact the preschool director
at 770-253-4007.

Insurance

Faith Lutheran Preschool is covered with liability insurance in the amount required by the
State of Georgia.

Snacks

Snacks will be provided by Faith Lutheran Preschool. Snacks will be planned with allergies
in mind, but please note that the building is not a peanut free facility. To promote good health the
primary drink will be water. Parents are welcome to bring a special birthday snack for their
child’s class. So appropriate arrangements can be made for that day, please speak to the teacher
in advance.
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Arrival/Departure

Our preschool doors open at 8:50 am.
It is imperative that your child not arrive at school before that time. Teachers and
assistants need this time to complete preparations for the day’s activities. Consequently,
they cannot be responsible for children before this time.

Our preschool finishes at 12:00 pm.
Pick up time must be strictly observed. Late pick-ups will cost $2.00 for each minute
after a five-minute grace period.

For your child‘s protection, please observe the following:
= Upon arrival, children are to be brought into the classroom by an adult, and signed in.
= The adult must put their signature next to the child’s name in the sign in/out log.

= If someone other than the designated person(s) will be picking up your child,
please indicate who it will be by noting it in the right hand column of the sign-
in/out sheet, or call the school and we will make a note about it. Please let this
person know they will be required to allow us to copy their driver’s license and
keep it on file. We will not release your child to anyone we cannot verify as the
authorized person.

*In case of emergencies, please talk to your child’s teacher*

We want all parents to get to know each other. Feel free to visit in the church welcome area.

Clothing

I.  Each child must have a change of clothing to be left at the school. Please include
underwear, socks, pants, and shirt.

2. Please label each item of clothing with the child’s name or three initials and place in
labeled ziplock bag. You will be notified when it is time to change out these clothes for
the season.

3. Please allow your child to wear clothing that he/she will not be afraid to get dirty. They
will naturally avoid activities if they are worried about getting their “best” clothes dirty.

4. Keep in mind that crayons, markers, and paints will be used frequently by your child.
Even though we provide all ‘washable’ products, experience has taught us these do not
always wash out completely.

5. The children will spend some time outdoors on a daily basis; please dress your child
appropriately. For colder weather, be sure to remember mittens, hats, coats, boots, etc.
Please label all of these items.

Communication

If you have a question, suggestion or concern please bring it to the attention of the classroom
teacher if it involves her class. If you feel the matter has not been resolved please speak to the
Preschool Director. If the issue is still not resolved to your satisfaction then speak to a Preschool
Committee Chairman. If the suggestion or concern is of a general nature that applies to the whole
school, then please speak to the Preschool Director.
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Discipline
Discipline is derived from the word disciple meaning, “to teach.” Therefore at Faith
Lutheran Preschool we do not think of discipline as punishment, but rather as teaching self-
control and Christian attitudes. Teachers will deal with each child in accordance with the

teachings of Christ. In no instance will physical punishment be used. We prefer to give
encouragement and praise of good behavior.

We will try to anticipate the problems and redirect children’s activities. We will narrow
choices if necessary. Positive words will be used to encourage positive behavior. We will
encourage children to use words to express themselves.

If the child is exhibiting an inappropriate behavior we will tell the child that they need to
stop, explain why the behavior is unacceptable, and offer reasonable alternatives.

If the child is repeating inappropriate behavior, we use methods to help the child self-regulate
their behavior, such as quiet reflection or time out. If the behavior persists, the parents will be
consulted. The child may possibly be suspended for a period of time at the executive
committee’s discretion. If the poor behavior persists, the child will be dismissed from the
program at the discretion of the Executive Preschool Committee.

Medical Information

No medication will be given your child, but in the event of minor scrapes and abrasions the
caregiver will administer first aid by cleansing with peroxide and covering with a band-aid or
gauze and tape as appropriate. Parents will be contacted if it appears that an accident or illness
requires medical attention. In a life-threatening emergency, 911 will be called for help and
ambulance transportation. One staff member will accompany the child, taking with them the
Emergency Authorization form so that medical personnel may begin treatment before the parent’s
arrival. The child’s parents will be called to meet the ambulance at the hospital. Cost will be the
responsibility of the parents.

Parents are requested to inform the school when a child will be absent, but particularly in
the case of illness, especially if it is contagious. When advisable, a release form from the
physician will be necessary for a child to re-enter the program. Parents will be advised of any
communicable diseases to which the children may have been exposed.

You will be notified if your child shows any of the following symptoms: listlessness, nausea,
runny nose, sore throat, flushed appearance, abnormally irritable, rash, watery inflamed eyes,
fever, diarrhea or vomiting. When appropriate you will be expected to pick up your child as soon
as possible.

You are asked not to send your child to school with the following: rash, watery, inflamed
eyes, fever, vomiting, or diarrhea. If your child arrives at school, or develops these symptoms
while at school, you will be asked to take them home as soon as possible. Please do not return
your child to school until they have been symptom free for 24 hours.

Medication can be given before or after school hours, therefore we will not dispense any
medication in the preschool.

We are unable to keep children safe that have a reaction to topical contact with peanuts,
products made with peanut derivatives or items manufactured in a facility that also processes
peanuts.
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We do not have the staff to have some children inside, while others are outside. This also
applies if a child has been ill, he/she should not return to the program until able to
participate in all of our activities.

Animals

On occasion, animals may be brought into the program for exhibit. If your child has
allergies, please ensure you have noted this on the registration form.

Items from Home

Items are not to be brought to school by children unless requested by the teacher for show and
tell. Teachers and assistants may use discretion and put away any items brought until the close of
the day. Please use discretion when selecting items for show and tell. Each class will provide a
show and tell schedule.

School Calendar

We follow the Coweta County school calendar with minor changes.

School Closings and Emergency Procedures

Procedures for fires and tornados are posted in each classroom. In addition we will conduct
monthly fire drills and regular tornado drills during the appropriate seasons. We have a weather
alert radio in the classroom.

We will be closed anytime Coweta County schools are closed or delayed due to bad weather.

General Information

+ Parents, grandparents, and anyone else who may be important in the life of our students
are vital and always welcome in our school at any time.

+ If you would like to discuss anything with your teacher, please send her a note or call her
to set up a time to meet with you. This ensures you have her full attention and you can
talk without “little ears” listening.

+ It is very normal for a child to feel distressed when he/she is separated from the parent.
Crying is a very normal reaction for most children at some time or another. A quick exit
after settling the child in his room is the best remedy. You are welcome to wait in our
gathering area until you are reassured that your child has calmed down

+ Each child will be given a personal bag that will be used to send items back and forth
between home and school. This way your child’s teacher can send home the wonderful
work that your child creates. This is also how information is sent home. Please check
your child’s folder each day.

+ Make sure that you have given us all of the phone numbers (cell phone, home, office etc,)
where we can reach you.

+ If you have any questions or concerns about anything involving our child or the school,
please feel free to contact the director at anytime at 770-253-4007.
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